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FOREWORD

This Manual is issued under the authority of
“Defense Acquisition Managanent Policies and

L5(rm.un”. .WCmla  WAR “

May 14, 1993

DoD Instruction 5000.2,
Procedures, “ February

23, 1991. It prescribes policies and procedures for DoD acquisition
and management of technical data.

This Manual applies to the Office of the Secretary of Defense (OSD) ,
the Military Departments; the Chairman of the Joint Chiefs of Staff
and the Joint Staff; and the Defense Agencies (hereafter collectively
referred to as “the DoD Components” ) . This Manual is effective
immediately and is mandatory for use by all DoD Components.
Supplementation and implementation of this Manual by the DoD
Components shall

Send recommended

OASD ( P&L )

comply with DoD Instruction 5000.2, section G.

changes to the Manual to:

Computer-aided Acquisition and Logistics Support (CALS )
CALS Evaluation and Integration Office/Plans and

Policy Division
5203 Leesburg Pike, Suite 1609
Falls Church, VA

The DoD Components may
publications channels.
obtain copies from the

22041-3466

obtain copies of this Manual through their own
Other Federal Agencies and the public may “

Defense Print ing Service Detachment Office,
Attn: Customer Service, 700 Robbins Avenue, Philadelphia, PA
19111-5094. Telephone: (215) 697-2179.
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David J. Berteau
Principal Deputy
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DEFINITIONS

1. Acceptance. The act of an authorized representative of
the Government by which the Government, for itself or as an
agent for another, assumes ownership of existing identified
items tendered or approves specific services rendered as
partial, or complete, performance of the contract.

2 . Acquisition Management Svstems and Data Requirements
Control List (AMSDL) . A listing of source documents and
data item descriptions which have been approved for
repetitive contractual application in DoD acquisitions and
those that have been cancelled or superseded. The AMSDL is
identified as DoD 501O.12–L (reference (a) ) and is reissued
semiannually in April and October of each year.

3 . Contract Data Requi-rements List (CDRL) DD Form 1423. The
standard format for identifying potential data requirements
in a solicitation and deliverable data requirements in a
contract.

4. Contractual Data Requirement. A requirement, identified
i.n a solicitation and imposed in a contract or order that
addresses any aspect of data; i.e., that portion of a
contractual tasking requirement associated with the
development, generation, preparation, modification,
maintenance, storage, retrieval, and/or delivery of data.

5. Controlling DoD Office. The DoD activity that sponsored
the work that generates technical data or receives technical
data for the Department of Defense therefore, has the
responsibility for controlling the distribution of a
document containing such technical data. (It should be
noted that the controlling DoD office is also responsible
for selecting the correct distribution statement and
ensuring that it is applied to the technical data prior to
initial distribution.)
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6 . Data. Data means recorded information regardless of the
form or method of recording. For the purposes of this
Manual, the term includes technical data, computer software
documentation, financial information, management information
and any other information ret@.red by a contract to be
delivered to the Government.

7 . Data Acquisition Document. A collective term for DIDs,
specifications, and standards that contain requirements for
the preparation of data products or for recordkeeplng. With
the exception of one–time DIDs, these documents require the
Office of Management and Budget (OMB) clearance and must be
listed in the AMSDL, DoD 5010. 12–L (reference (a) ) .

8 . Data Item Description (DD Form 1664) . A form which
defines the intended use, preparation instructions, and
content and format requirements for a specl f Ic data product.

9 . Data Management. The process of applying policies,
systems, and procedures for identification and control of
data requirements; for the timely and economical acquisition
of such data; for assuring the adequacy of data for Its
Intended use; for the distribution or communication of the
data to the point of use; and for use analysis.

1 0 . Data Riqhts Validation. The process by which the
Government assures Itself of the legitimacy of the asserted
restrictions of the Governments right to use, release or
disclose technical data. The official definition of this
validation process is addressed in section 2321 of Title 10,
United States Code (reference (e) ) .

1 1 . Deferred Dellverv. A method for delaying the delivery
times for specified data. (Refer to the DFARS Subpart
405–71 (reference (b) ) .

1 2 . Deferred Orderlnq. A method used to establish the
right to obtain data that may be needed In the future but

viii
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for which a specific requirement does not exist at the time
of contract award. (Refer to Subpart 227.405–71 of reference
(b) .)

13. Distribution Statement. A statement used in marking
technical data to denote the extent of its availability for
secondary distribution, release, and disclosure without need
for additional approvals
controlling DoD office.
“Distribution Statements
(c) ) *

14. DoD AMSDL Clearance

or authorizations from the
(Refer to DoD Directive 5230.24,
on Technical Documents. (reference

Office. The office representing
the Secretary of Defense that has been assigned the DoD–wide
OMB clearance authoriky and responsibility for preparing and
issuing the AMSDL, and for developing and implementing DoD
policy for technical data requirements that are in
compliance with Pub. L. No. 96-511 (reference (d)).

1 5 . DoD Component Data Management Focal Point. That
designated individual assigned principal responsibility for
promulgating and ensuring compliance with the procedures
outlined in this Manual at the DoD Component level. The
DoD component data management focal point is the single
focal point within the DoD Component for all data management
issues.

1 6 . Final Review. The final review of the completed
technical data that has been submitted to the specified
Government reviewing activity. That review includes a check
for compliance of the technical data with contractual
requirements, and proper identification of rights in
technical data.

17. In-Process Review (IPR). In–process reviews provide an
opportunit-y”to monitor the technical data during
preparation: These reviews also provide opportunities to
verify the adequacy of the design activities, practices, and

ix
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procedures, including quality assurance (QA) practices for
data that will result in deficient (missing dimensions,
tolerances, notes, and interface requirements ) , incomplete
(missing reference documents, mandatory processes, etc. ) ,
and nonconf ormi.ng (not in accordance with cent ractual
requirements) data. Discovery of discrepancies during this
review will facilitate and expedite the final review and
acceptance of the technical data.

1 8 . Inspection. The examination of the technical data to
determine whether it conforms to specified contractual
requirements.

1 9 . One–Time DID. A DID approved by a DoD Component for
one–time acquisition use, which is associated with a unique
data requirement applicable to a single contract.

2 0 . Oraani. zat ional Data Management Officer. That
designated individual assigned primary responsibility at a
ma -jor organizational level (e. g., major command, agency,
center, laboratory) for ensuring compliance with the
procedures of this Manual.

2 1 . Oraani zational Data Manaqer. That designated
individual at the p,ro-ject or system program office,
division, DoD Field Activity, and other lower echelon
assigned responsibility to assist an organizational data
management officer in ensuring compliance with the
procedures of this Manual.

2 2 . Other Definitions. DFARS Subpart 227.401 defines other
terms customarily used in data rights acquisition and
management processes.

2 3 . Overaqe DIDs. The DIDs that have been in the system
without revision for a period of 10 years, or more.

x
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2 4 . Primarv Distribution. The distribution of documented
technical data to recipients, as determined by the
controlling DoD office.

2 5 . Reviewinq Activitv. The Government activity assigned
to perform in–process, or final, reviews of TDPs.

2 6 . Secondarv Distribution. Distribution
a document or technical data usually based
document repository or information center,
other than the controlling DoD office.

of, or access to,
on a request to a
performed -by

2 7 . Tailorinq of Data Requirements. Tailoring is the
process of focusing on obtaining only minimum essential
technical data and data rights. Tailoring data requirements
shall consist of reducing the scope of an approved DID or
source document, by specifying in block 16 of the DD Form
1423 those portions of the DID, or other data acquisition
document, which are or are not applicable to the specific
acquisition.

2 8 . Technical Data. As used in this Manual, the term
technical data has the same meaning as the term data. (When
used in reference to rights in data and computer software,
the term technical data means recorded information of a
technical or scientific nature. The term does not include
computer software or data incidental to contract
administration such as financial or management information.)

2 9 . Technical Data Packaue (TDP). A technical description
of an item adequate for supporting an acquisition strategy,
which defines the required design configuration and
procedures to ensure adequacy of item performance. It
consists of all applicable technical data such as drawings,
associated lists, specifications, standards, performance
requirements, QA provisions, and packaging details.

3 0 . Technical Manual (TM) . A publication that contains
xi
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instructions for the installation, operation, maintenance,
training, and support of weapon systems, weapon system
components, support equipment, or other items procured
by the Department of Defense (DoD). TM information may be
presented in any form or characteristic, including, but not
limited to, hard copy, audio and visual displays, magnetic
tape, discs, and other electronic devices. A TM normally
includes operational and maintenance instructions, parts
lists or parts breakdown, and related technical information
or procedures exclusive of administrative procedures.-
Technical orders (TOS) that meet the criteria of this
definition may also be classified as T’Ms.

3 1 . Validation. As used, validation is the process by
which the contractor (or other activity as directed by the
DoD Component procuring activity) tests technical documents
for accuracy and adequacy, comprehensibility, and usability.
Validation is conducted at the contractor’s facility or at
an operational site and involves the hands–on, unless
otherwise agreed on by the DoD Component, performance of
operating and maintenance procedures including checkout,
calibration, alignment, and scheduled removal and
installation instructions. (For validation of data rights,
see “Data Rights Validation.”

3 2 . Verification. The process by which technical data are
tested and proved under DoD Component control to be
technically accurate and complete, comprehensible, and
usable for operation and maintenance of equipment or systems
procured for operational units. Verifications conducted
by using personnel with skill levels equivalent to those of
the people who will be required to maintain the equipment or
system in the operational environment. Verification
consists of the actual performance of operating and
maintenanc.e .pr~cedures and associated checklists, including
checkout, calibration, alignment, and scheduled removal and
installation procedures.
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3 3 . Warrantv of Data. A data warranty is a guarantee by
the contractor that all technical data delivered under the
contract conform with all contractual requirements for
the data.

. .
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